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Data sheet – KYC (Know your customer) 

Following regulations to prevent money laundering and terrorist financing, we must collect specific data and carry out verification procedures before concluding a contract, 
even if there is no suspicion of such criminal activities. Please complete this form truthfully and confirm the accuracy of the information provided by signing it. If you have 
any questions about the form, please do not hesitate to contact our responsible representative. 
 

A) Information about the legal entity 

Company name/Name:  Legal form:  

Company registration number:  VAT identification (UID):  

Place of registration:  Place of business:  

cur. Business address:  

Telephone/Mobile No.:  E-Mail:  

Turnover: EUR other income in EUR:  

IBAN:  BIC:  

Bank:  Account holder:  

 

A 1) Required registration certificates 

limited liability company, 

joint-stock company,  

other registrable legal entities 

Extract from the commercial register 
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limited liability company with 

limited partnership 

Extract from the commercial register of the company with limited liability & details from the limited partner 

sole proprietor Extract from the commercial register, if registered in the commercial register; otherwise, trade licence, tax number or 

documents relating to contribution account with health insurance 

Association Extract from the Central Register of Associations 

Foundation /  

endowed institution / Trusts 

Certificate of establishment (supplementary statute) and – if available – extract from the commercial register (e.g. for private 

foundations) 

The above-mentioned documents must be enclosed, along with a register extract no older than six weeks. If indirect ultimate beneficial owners are through intermediate companies, 

register extracts from these intermediate companies must also be enclosed. 

 

B) Purpose of the legal transaction? 

 

Signing of a rental agreement concerning the following property: 

___________________________________________________________                       Rental Purpose:______________________________________________ 

□ Monthly (gross) rent bellow EUR 10.000,--   

(please tick as appropriate) 

□ monthly (gross) rent above EUR 10.000,--   

 

C) With your signature, you confirm the following points: 

 

1. The company is                   □   resident                   □   non-resident 

(please tick as appropriate). 
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2. The company concludes the transaction in its own name, on its own account and not on behalf of third parties. 

 

3. If no: please enter the first name and surname, date of birth, address of the trustor or the representative, if this is a company: company name, registered office, 

place of registration, registration number and business address: 

_______________________________________________________________________________________________________________________________ 

_______________________________________________________________________________________________________________________________ 

 

4. The legal transaction does not serve the purpose of money laundering or terrorist financing. 

 

D) Identification of authorised representative persons 

Authorised representative person 1: 

First name:  

Surname:  

Date of birth:  

Gender:  Male  Female  Others 

Function:  Managing Director / Executive Board  Chief executive assistant  Others: 

Type of ID:  Passport  Identification card  driving licence 

issuing Authority:  

issuing State:  

Identity number:  Date of issue:  

Authorised representative person 2: 

First name:  
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Surname:  

Date of birth:  

Gender:  Male  Female  Others 

Function:  Managing Director / Executive Board  Chief executive assistant  Others: 

Type of ID:  Passport  Identification card  driving licence 

issuing Authority:  

issuing State:  

Identity number:  Date of issue:  

Authorised representative person 3: 

First name:  

Surname:  

Date of birth:  

Gender:  Male  Female  Others 

Function:  Managing Director / Executive Board  Chief executive assistant  Others: 

Type of ID:  Passport  Identification card  driving licence 

issuing Authority:  

issuing State:  

Identity number:  Date of issue:  

 

 

E) Ultimate Beneficial Owners/Politically exposed persons 

Real estate agents are obliged to establish and verify the identity of their customers Ultimate Beneficial Owners (UBO). Customers are legally obliged to provide 
information about their UBO and notify us of any changes. 



FORM GWTF_EN Business Premises - Grawe Real Estate (version 14.10.2025) 

 

5 

EXCEPTIONS: The following customers are not required to disclose a UBO 
(please tick as appropriate): 

 

 Company listed on a recognised stock market 

 Authorities, public corporations (e.g. municipalities) 

 Recognized religious communities, church institutions (e.g. parishes, dioceses, religious 

orders), political parties 

 sole proprietor 

The ultimate beneficial owners of companies are those natural persons who ultimately own (directly or indirectly) or control the company. Suppose no 
direct or indirect ultimate beneficial owner can be identified. In that case, the customer's members at the highest management level (e.g., managing 
directors of a limited liability company) are considered to be the ultimate beneficial owners. The following types of ultimate beneficial owners may 
therefore exist: 

Direct UBO  Person who directly (without an intermediary company) holds more than 25% of the capital shares, shares or voting rights in the customer (1st 

level of participation) 

Indirect UBO  A person who holds more than 50% of the capital shares, shares or voting rights in an intermediate company (2nd level of participation), which 

in turn has more than 25% of the capital shares, shares or voting rights in the customer1 

Other control Person who exercises de facto control over the customer in a manner other than through capital shares, shares or voting rights (e.g. due to a 

fiduciary relationship) 

Top 

management 

If none of the above-mentioned variants apply, members of the customer's top management are considered UBO (e.g., representatives of 

associations within the meaning of the Association Act). 2 

 

 
1  If several legal entities directly or indirectly controlled by the same natural person hold a total of more than 25% of the customer's capital, shares, or voting rights, this shall also be considered an indication of indirect 

ultimate beneficial ownership. 
2  These are considered UBO if no other natural person exercises direct or indirect control over the association. 
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The customer identifies the following persons as UBO (please tick the appropriate box): 

 

 Surname First name Date of birth  Country of residence Citizenship Direct 

UBO 

Indirect 

UBO 

Other 

control* 

Top 

management 

1  

 

 

    

    

2  

 

 

    

    

3  

 

 

    

    

4  

 

 

    

    

5  

 

 

    

    

6  

 

 

    

    

 

* Information on the type of other control: ___________________________________________________________ 
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 The following UBO listed above are politically exposed persons (PEP)3 

______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________ 

(If applicable: please tick the box above, indicate the UBO / PEP number from the table above and the important public office) 

 

The legal transaction is financed by (please tick the appropriate box, if politically exposed persons are involved; multiple answers possible): 

 

 Credit  Own resources  Other assets: _________________________________________________ 

 

 

F) SIGNATURE OF THE COMPANY REPRESENTATIVES (IN THE NUMBER AUTHORISED TO REPRESENT) 

We confirm that all information provided on this form is correct and complete. We enclose copies of official photo IDs for all persons listed on the form, a current 
Company register extract, and an extract from the register of Ultimate Beneficial Owners. 
 

I (we) declare that the above information has been provided to the best of my (our) knowledge and belief. I (we) agree that you may obtain the information necessary 
for the credit rating. 
 
I (we) declare that no legal action or enforcement proceedings have been brought against me (us) within the last five years, and that, based on my (our) financial and 
income circumstances, I (we) am (are) able to fulfil the obligations arising from the rental agreement. I (we) am (are) aware that this information is essential for the 
successful completion of the rental agreement, and I (we) declare that it is true and complete. 
 
Data protection: I (we) acknowledge that the personal data provided above will be processed (read, stored, modified, etc.) by the contractual partner for the purposes 
of contract verification, contract drafting, implementation and fulfilment. 
 

 
3  PEPs are persons who hold or have held important public offices, their immediate family members and persons known to be close to them (see definition in the Appendix). 
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By signing this document, I (we) expressly declare that I (we) have received the information sheet (data protection information sheet; as of October 14, 2020) regarding 
the rights to which I (we) are entitled under the provisions of the General Data Protection Regulation (GDPR) and the Austrian Data Protection Act (DSG). 
 
I (we) acknowledge that information about the rights to which I (we) am (are) entitled in this regard is available at any time on the GRAWE Immo AG website 
(https://www.grawe-immobiliengruppe.at/datenschutz/). 
 
I (we) declare that if personal data of employees or contact persons is disclosed for the purpose of contract processing or fulfilment, I (we) have the appropriate consent 
from the data subjects to transmit such personal data and that the data subjects have been informed of the specific data transfer. Furthermore, I (we) declare that I 
(we) will verifiably provide the data protection information sheet to the affected employees. 
 
I (we) hereby give my (our) revocable consent that the personal data provided may be passed on to Grazer Wechselseitige Versicherung AG to send offers for the 
conclusion of insurance contracts (contents insurance). 
 

 

 

 

______________, on ______________  __________________________________________ 

(Company signature) 

 
 

 

Please return this form, along with a copy of your official photo ID, to GRAWE Immo AG, Kaiser Josef Platz 1, 8010 Graz   or   email: office@grawewohnen.at 
  

https://www.grawe-immobiliengruppe.at/datenschutz/
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Appendix I – Definition of politically exposed persons (PEPs) 
 
 
According to Article 3 (9) of DIRECTIVE (EU) 2015/849 “Politically exposed persons” are natural persons who are or have been entrusted with prominent public 
functions shall include the following: 
 

a) heads of State, heads of government, ministers and deputy or assistant ministers;  
b) members of parliament or of similar legislative bodies; 
c) members of the governing bodies of political parties; 
d) members of supreme courts, of constitutional courts or of other high-level judicial bodies, the decisions of which are not subject to further appeal, except 

in exceptional circumstances; 
e) members of courts of auditors or of the boards of central banks; 
f) ambassadors, chargés d'affaires and high-ranking officers in the armed forces;  
g) members of the administrative, management or supervisory bodies of State-owned enterprises; 
h) directors, deputy directors and members of the board or equivalent function of an international organisation.  

 
No public function referred to in points (a) to (h) shall be understood as covering middle-ranking or more junior  
officials; 
 
 
According to Article 3 (10) of DIRECTIVE (EU) 2015/849 “family members” includes the following: 
 

a) the spouse, or a person considered to be equivalent to a spouse, of a politically exposed person;  
b) the children and their spouses, or persons considered to be equivalent to a spouse, of a politically exposed person; 
c) the parents of a politically exposed person; 

 
 
According to Article 3 (11) of DIRECTIVE (EU) 2015/849 “persons known to be close associates” shall include the following: 
 

a) natural persons who are known to have joint beneficial ownership of legal entities or legal arrangements, or any other close business relations, with a 
politically exposed person; 

b) natural persons who have sole beneficial ownership of a legal entity or legal arrangement which is known to have been set up for the de facto benefit of a 
politically exposed person. 

 
 
Without prejudice to the application, on a risk-sensitive basis, of enhanced customer due diligence measures, where a person has ceased to be entrusted with a 
prominent public function for a period of at least one year, institutions and persons referred to in Article 2 (1) of DIRECTIVE (EU) 2015/849 shall not be obliged to 
consider such a person as politically exposed. 
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Appendix II – Definition of (ultimate) beneficial owner (UBOs) 
 
 
According to Article 3 (10) of DIRECTIVE (EU) 2015/849 “beneficial owner” means any natural person(s) who ultimately owns or controls the customer and/or the 
natural person(s) on whose behalf a transaction or activity is being conducted and includes at least: 
 

a) in the case of corporate entities: 
 

i. the natural person(s) who ultimately owns or controls a legal entity through direct or indirect ownership of a sufficient percentage of the shares or 
voting rights or ownership interest in that entity, including through bearer shareholdings, or through control via other means, other than a company 
listed on a regulated market that is subject to disclosure requirements consistent with Union law or subject to equivalent interna tional standards 
which ensure adequate transparency of ownership information. 
 
A shareholding of 25 % plus one share or an ownership interest of more than 25 % in the customer held by a natural person shall be an indication 
of direct ownership. A shareholding of 25 % plus one share or an ownership interest of more than 25 % in the customer held by a corporate entity, 
which is under the control of a natural person(s), or by multiple corporate entities, which are under the control of the same natural person(s), shall 
be an indication of indirect ownership. This applies without prejudice to the right of Member States to decide that a lower percentage may be an 
indication of ownership or control. Control through other means may be determined, inter alia, in accordance with the criteria in Article 22 (1) to (5) 
of Directive 2013/34/EU of the European Parliament and of the Council; 

 
ii. if, after having exhausted all possible means and provided there are no grounds for suspicion, no person under point (i) is identified, or if there is 

any doubt that the person(s) identified are the beneficial owner(s), the natural person(s) who hold the position of senior managing official(s), the 
obliged entities shall keep records of the actions taken in order to identify the beneficial ownership under point (i) and this point; 
 

b) in the case of trusts: 
 

i. the settlor; 
ii. the trustee(s); 
iii. the protector, if any; 
iv. the beneficiaries, or where the individuals benefiting from the legal arrangement or entity have yet to be determined, the class of persons in whose 

main interest the legal arrangement or entity is set up or operates; 
v. any other natural person exercising ultimate control over the trust by means of direct or indirect ownership or by other means; 

 
c) in the case of legal entities such as foundations, and legal arrangements similar to trusts, the natural person(s) holding equivalent or similar positions to 

those referred to in point (b); 


